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06 >JeKTPOHHOM JOKYMEHT000opoTe H Tops/IKe ero 0CymecTBICHHU
B MYHHIHNAJ5HOM GI0/KETHOM 001me00pa3oBaTeILHOM yIPEKICHUH
Ku3HepcKoil ceJIbCKoi 0CHOBHOI 06me00pazoBaTe/IbHOM MKoIe

1. O0mme MOJ0KEHHS

1.1. TlonoxeHnue 06 IEKTPOHHOM JOKYMEHTO000pOTE U MOpSIKE €TO OCYLIECTBIICHUS B MBOVY
Ku3HepcKoi cenbCKOoH OOIII (manee — [lonoxeHue) perynpyet BOIIPOCHI, CBA3AHHBIE C BBEACHUEM
3JIEKTPOHHOTO JIOKYMEHTOOOOpOTa M MOpAIKOM €0 OCYIIECTBJICHHA B MBOY Kwusnepckoi
cenbekoit OOLLI (nanee — OpraHu3aLus).

1.2. TlonoxeHue pa3paboTaHO B COOTBETCTBUH €O ClIeIyIOLIUM:

o TpymOBBIM KOJIEKCOM Poccuiickoit denepanuy,

o denepanbHbIM 3aKOHOM OT 06.04.2011 Ne 63-®3 «O6 371eKTPOHHOH MOAIMCH;

o @enepalbHBIM 3aKOHOM OT 72.10.2004 Ne 125-®3 «O6 apxuBHOM JCJIE€ B Poccuiickoit
Oenepalumn»;

o ®enepalbHBIM 3aKOHOM OT 27.07.2006 Ne 152-®3 «O nepcoHalbHBIX AaHHBIX.

1.3. B T10/105KEHUHN HCIIOIB3YOTCS CIEAYIOUIUE ONMPEICIICHIS -

JJIeKTPOHHBIH [0KyMEHT0000pOT — CO3/IAHKC, HCHOIB30BaHME ¥ XpaHeHHe paboTonareneM,
pabGOTHMKOM HJIM JIALIOM, NOCTYNAIOLIHM Ha paboTy, HOKyMEHTOB, 0)OpPMIICHHBIX B 3JIEKTPOHHOM
Bre 63 KyOIupoBaHHs Ha OyMaXXHOM HOCHTEIIC.

DIeKTPOHHbIH I0KYMEHT (1asee — 1) — IOKyMEHTHPOBaHHAs uHopMalys, NpeACTaBIeHHad B
37eKTPOHHOH (opMe, TO eCTh B BULE, PUrOAHOM JUIS BOCTIPUSITUSL 4eTIOBEKOM, C MCTIONIE30BAHAEM
3JIEKTPOHHBIX ~BBIMHCIATENBHBIX —MAIIWH, 2 Take JUA  Iepefaud 1o MHGOPMAIMOHHO-
TeleKOMMYHUKAIIMOHHBIM CETSM HIH 06paboTKy B MHPOPMALIMOHHBIX CHCTEMAX.

VeuieHHas HeKBaJIMGHUMPOBaHHAs JJIEKTPOHHAs mognucs (mamee — YHOII) — Buz
3JIEKTPOHHOM MOJIIKCH, KOTOpas: MOJIydeHa B pe3ynbpTaTe KpPHITTOTpaduIecKoro npeoOpa3oBaHuUs
vHGMOpMALMK C HCIIOJB30BAHUEM KIHOHa 3JIEKTPOHHOM MOJMMCH; MO3BOJISAET ONPEIEIUTR JIULLO,
noxmucasiee DJI; mo3BonseT OOHAPYKUTH ¢akT BHECEHUS m3Mmenenuil B DJ1 mocine MOMEHTa €ro
TOJINMCAHHS; CO3/1aeTCsl C MCIIOIb30BaHUEM CPEIICTB 37IEKTPOHHOM MOAIHUCH.

VenjleHHAs KBAJIH(UUMPOBAHHAS JIEKTPOHHAsI NOANMCH (nanee — YKOII) — oneKkTpoHHast
IOJIUCh, KOTOpas COOTBETCTBYET BCEM IPH3HAKAM VHDIT ¥ cleaylomuM AONOTHUTEIbHBIM
NpHU3HAKaM:

e KJIIOY TIPOBEPKH 3JIEKTPOHHO#H MOJNKCH yKa3aH B KBaIM(UIMPOBAHHOM cepTH(HKaTe;

o JUIS CO3/[@HHS ¥ TPOBEPKH DJIEKTPOHHOH IOAIMCH JCTIONB3YIOTCS CPECTBA JJIEKTPOHHOMU
[OJMUCH, MMEIOIME TIOATBEPXKACHHE COOTBETCTBHA TpeOOBAHUSAM, YCTAHOBJICHHBIM B
denepabHOM 3aKOHE OT 06.04.2011 Ne 63-®3 «O6 7MEKTPOHHOH TTOAMUCH.

IoanucaHHblii 3J1EKTPOHHBIH 10KYMEHT (nanee — IIDA) - NEKTPOHHBIH JIOKYMEHT C
TIPHCOEANHEHHON 37eKTPOHHOM TOAMKUCBIO, KOTOpast Gpita co3naHa Ha ocHose OJ1 W Kioua
3JIeKTPOHHOM TIOAMNHCH.

2. UndopMaumonHasi CHCTEMA YICKTPOHHOTO JAOKYMCHT0000pOTa H BBEJACHHE JJICKTPOHHOTO
JI0KyMeHT0060pOT2 B OPraHH3aUHH



2.1. ®opMHpOBaHME, WMCMONH3OBAHME, NOCTAaBKA, OTIpaBKa M XPaHCHHE Ol ocymecTBIsIoTCy
cpencTBaMd  MH(OPMAIMOHHOM —CHcTeMbl paGoTomarens (danee — CHCTEMa  IEKTPOHHOro
JIOKYMEHTO000pOTa).
2.2. JIoCTyn K CHCTEME DIIEKTPOHHOrO JOKYMEHTOOOOpOTa OCYIIECTBISETCS MYTeM O(opMIeHHs
KOPIIOPATHBHOM YYETHOM 3amMcH Ha KaKAOro pabOTHHKA, YYaCTBYIOWIEr0 B 3JIEKTPOHHOM
IoKyMeHToobopoTe.

2.3. YroObl pabOTHHUK MeEpELIeN Ha JIEKTPOHHBIN JOKYMEHTOOO0POT, Er0 yBEAOMIIAIOT B CIEAYyIOIHe
CPOKH:
e B JleHb NpHeMa Ha paboTy M 3a ONMH pabouMii J€Hb 10 TOrO, KakK JOIYyCTAT pabOTHHKA K
paboTe C UCTIONB30BAHUEM JIIEKTPOHHOTO JOKYMEHT0000pOTa, — IJIs JIMLI, IIPUHUMAEMBIX
Ha paboTy B OpraHM3allUIO;

* 33 HENENIO [0 JOMycKa K paboTe ¢ UCMOJB30BAHUEM 3JIEKTPOHHOIO JOKYMEHTOOOO0pOTa —
IUIst BCeX pabOTHHUKOB OpraHu3alluu.

2.4. DneKTpOHHBIH JOKYMEHTOOOOPOT BBOMHUTCS C [aThl, YCTAHOBICHHOM NPHKAa30M AMPEKTOpa

OpraHu3al¥y, B OTHOLICHUM pabOTHHMKOB, COTJIACHBIIMXCS Ha B3aUMOJeicTBHE ¢ paboTonareneM

MIOCPEICTBOM 3JIEKTPOHHOIO JOKYMEHTOOOOpPOTa, HO HE paHee JHS MCTEUEHHUS CpOKa YBEIOMIICHHS,

ycTaHOBJIEHHOTO B ImyHKTe 2.3 [lonoxeHus.

2.5. Ilepexon Ha 3JIEKTPOHHBIA TOKYMEHTOOOOPOT B OTHOIIEHHWH KaIApPOBBIX NOKYMEHTOB SIBJISETCS

NOOpPOBONBLHEIM /11 PabOTHHMKOB OPraHW3alMH M OCYIIECTBISETCS TOJBKO [0 HUX MHCHMEHHOMY

COTJIACHIO.

2.6. OtcyrcTBHe cornacus paGOTHMKA Ha B3aUMOIEHCTBHE C paboToJaTeNeM IOCPEICTBOM

3JIEKTPOHHOTO JOKYMEHTOOOOpPOTa B OTHOLICHWH KaApOBBIX JOKYMEHTOB IPH3HAETCS OTKAa30M

paboTHHMKA OT TaKoro B3auMOAeHCTBHA. IIpu 3TOM 3a pPabOTHHUKOM COXpPAHSETCS NpaBO JaTh

YKa3aHHOE COTJIaCU€ B MTOCIEAYIOLIEM.

2.7. Cormacue Ha B3aUMOJEWCTBHE C paboTomareneM  MOCPEACTBOM  3IEKTPOHHOIO

JOKYMEHT0000pOTa B OTHOIIEHUH KaJPOBBIX JOKYMEHTOB He TpeOyeTcs OT JIHII, KOTOPbIE IPHHATHI

(mpuHMMaroTCs) Ha paboTty mocne 31 aexabpst 2021 rona ¥ y KOTOPBIX IO COCTOSIHUIO Ha 31 nexabps

2021 roga oTCYTCTBYET TPYZAOBOM CTaxX.

3. IlepedeHb 3JEKTPOHHBIX TOKYMEHTOB M INepeyeHb KaTeropHii padOTHHUKOB, B OTHOINEHHH

KOTOPBIX OCYIIECTBJIAETCS 3J1eKTPOHHbIH JOKYMEHT0000pOT

3.1. Ilepe4yeHb ANIEKTPOHHBIX JOKYMEHTOB, B OTHOIIEHHH KOTOPBIX OCYLIECTBISETCS 3JEKTPOHHBIN

JIOKYMEHTO000POT B OpraHu3aliu:

e KaJpoBbIe JOKYMEHTHI, OQopMiIsieMble B COOTBETCTBUH €O cTaThsiMu 22.1-22.3 Tpynosoro
konekca Poccuiickoit denepauuu;

e JOKYMEHTBI IO OXpaHe Tpyla, 3a HCKIIOYEHHEM JOKYMEHTOB, IOATBEP)KIAIOMIUX
NIPOXOXJeHHE pabOTHUKOM HHCTPYKTaXEHW MO OXpaHe TpyAa, B TOM 4YHCIE KOTOpBIE
pabOTHUK IOAIMCHIBAET JINYHO;

e JIOKYMEHTHI 110 00pa30BaTEIbHOMH NEsATENBHOCTH, 3a HCKIIOYEHHEM TeX, KOTOPhIE JOJDKHBI
ObITE OQOpMIIEHBI Ha Oymare B COOTBETCTBUM C IPUKA30M JMPEKTOPA OPraHU3aLHU HIIH
3aKoHoJaTelIbcTBOM Poccuiickoit Penepanuy;

e JIOKyMEHTBI, CBSI3aHHBIE C OpraHM3allied NMUTaHHA OOYYaIOIIMXCS, 32 UCKIIOUEHHEM TeEX,
KOTOpbIE JOKHBI ObITh 0QOpPMIIEHBI HAa Hymare B COOTBETCTBMHU C IPHKA30M AUPEKTOpA
OpraHM3aly UM 3aKOHOJaTeNbCTBOM Poccuiickoi denepanui.

3.2. TlepeueHb KaTeropui pabOTHUKOB, B OTHOLICHAHW KOTOPBIX OCYLIECTBISAETCS INIEKTPOHHBIH
JIOKyMEHTOOOOPOT:
o paGOTHHKHM, CBA3aHHBIE C OPOPMIIEHUEM, MOJIIUCAHHEM M O3HAKOMIIEHHEM C KaJpOBBIMH

JIOKYMEHTaMH, JOKYMEHTaMH IO OXpaHe Tpyaa, 0OpabOTKOM MEpCOHANBHBIX NAHHBIX,
JIOKYMEHTOB 10 OpPraHW3alMK MUTaHKs 00y UYaIOLHXCSI;
e rejaroruyeckue paboTHHUKH.

4. UHcTpyKTak 1o pafoTe ¢ CHCTEMOI 2JIEKTPOHHOI0 A0KYMEHT0000poTa



4.1. Tlepen wHauamoM paboTHI ¢ CHCTEMOil OMEKTPOHHOTO JOKYMEHTO000poTa pabOTHHKH
OpraHM3alK{ IPOXOMASIT MHCTPYKTaX B 00beMe, HE0OXOMMMOM Ui MOC/IeyOIEro a¢ppexTrBHOTO
B3aUMOIEHCTBUS PabOTHHKA C CHCTEMOM JIEKTPOHHOTO JOKyMEHTO00OpOTA.

4.2. VncTtpykTtax, ykasanseii B mynkre 5.1 IlonokeHus, NpOBOAUT pabOTHHK, Ha3Ha4YaeMbIH
IOUPEKTOPOM OpraHHM3allkH, B CPOKH, YKa3aHHBIE B YBEJOMJIEHHH O NCPEXOAE Ha B3aMMOJICHCTBHE C
paboTonaTeNneM MOCPEACTBOM 3IeKTPOHHOTO TOKYMEHTOOOO0pOTa, ¢ MCIOJIB30BAHHEM MATEPHAIOB
pa3paboTYMKa CHCTEMBI IIEKTPOHHOTO JOKYMEHTO00OPOTA.

4.3. Tlpu HEOOXOOMMOCTH MPOBOIATCS JOMOJHUTEIBHBIC MHCTPYKTaXKH pabOTHUKOB B TIpoLecce
B3aMMOJEHCTBUS C CHCTEMON JJIEKTPOHHOrO [IOKyMEHTO00OpOTa, B TOM 4hCie B CBA3H C
0GHOBJIEHHEM [IPOrPAMMHOr0 00ECIIEYEHHUS CHCTEMBI.

5. IopsiAOK OCYMIeCTB/IEHHS 3JIEKTPOHHOr0 10KYMEHT0000pOTa

5.1. DJ] y4acTHHKOB 3JIEKTPOHHOIO JOKyMEHTOOOOpOTa CO3NAIOTCA B Ciy4ae HX aJpecoBaHUi
pabOTHUKAM, SIBIISIOLIMMCS yJaCTHUKAMHU 3JIEKTPOHHOTO JIOKyMEHTOO0OpOTA.

52. D], anpecoBaHHble paGOTHHKAM, HE SBISIOLIMMCS  Y4aCTHHKaMH  3JIEKTpOHHOTO
JIOKyMeHT0060pOTa, MepeBOAATCA Ha OyMaKHBIH HOCHMTEIb, IOITHCHIBAIOTCA COOCTBEHHOPYYHOM
IOJUTHCHIO OTBETCTBEHHOTO JHMI@ M HaNpaB/slOTCA anpecary. B cucreme  3JICKTPOHHOIO
JIOKYMeHT0060pOTa COXPaHSAETCS 3NEKTPOHHAS KOMHUs yKa3aHHOTrO JIOKyMEHTA.

5.3. Tlopamok MOAMMUCAHUS NOKYMEHTOB B CHCTEME JJICKTPOHHOIO JIOKyMEHT0000pOTa JOJIXKEH
COOTBETCTBOBATH MOPAIKY MOAIKCAHMS JOKYMEHTOB Ha OyMaXKHBIX HOCHTEIAX, ONpPE/ACICHHOMY B
MHCTPYKLIMM IO J€JIONPOM3BOACTBY, C YYETOM OCODCHHOCTEH, NpPENyCMOTPCHHBIX TpynoBsiM
xozexkcoM Poccuiickoit @enepanu.

5.4. B cucreMe OSMEKTPOHHOIO JOKYMEHTO00O0pOoTa (GUKCHPYIOTCS 1aTa ¥ BpeMms CO3JaHHA H
ormpasky ]I, ero PerucTPALHOHHBIN HOMED, CBEACHHS 00 OTNPAaBUTEIE NOKYMEHTA (bamunus, ums,
OT4ecTBO (IIPH HAIMYNM), HA3HAYEHHAs POJIb).

5.5. Peructpanus IOKYMEHTOB B CHCTEME JJIEKTPOHHOIO JOKYMEHTO000pOTa OCYIIECTBISECTCS B
COOTBETCTBHH C TNPHHIMIIOM €IWHOM pPErHCTpaluu JOKYMeHTa  (OJHOKDaTHOCTH 3alluCcH
uHOpMAMH O [OKyMeHTe). JIOKYMEHT, 3aperHCTPHPOBAHHBIH B CHCICME JICKTPOHHOIO
JOKYyMEHTOO00pOTa, MMEET €JHHYIO PErMCTPalMOHHYIO KapTO4Ky JOKyMEHTa (manee — PK]I),
T06ABIIAIOTCS TONBKO JIOMOJIHUTEIbHbIC CBEAEHHS O paboTe € IOKYMEHTOM.

5.6. D]1, HOCTYNHBILKE [OC/Ie OKOHYAHKS pabodero JHs U B IPa3JHUYHBIE IHU, PETMCTPUPYIOTCA B
TeueHHe MEPBLIX TPEX YacoB CIIeMYIOMEro paboyero JIHs.

5.7. Ilpu perucTpalli¥ OTIPABISAEMOro OTBETA HA BXOAALIMH JIOKYMEHT (mopy4eHHe) UCIIOIHUTED
obs3aH B ycTaHoBineHHom nopsake B PKJ[ ykasarh CCBUIKY Ha HOMEp M JaTy AOKYMEHTa
(IOpy4eHHs), Ha KOTOPbIH MOATOTOBJICH OTBET. [Ipn 5TOM B 00s13aT€TEHOM NOPAIKE B TEKCTE [HCHMA
(noxsaza) MpONMCHIBAETCS HOMEP JOKYMEHTa (mopy4eHus), Ha KOTOPLIA MOArOTOBJIEH OTBET.

I[IpM NOArOTOBKE OJHOTO OTBETA HAa HECKOJBKO MOPYYEHHH B TEKCTE MHCbMa NPOIHMCHIBAIOTCA BCE
nopyyenust 1 B PKJI yka3pIBaloTCs CCBUIKH Ha BCE HOMEpA JIOKyMCHTOB (mopy4eHuii), Ha KOTOpBIE
IIOJITOTOBJIEH OTBET.

5.8. BzaumozeilcTBHE paGOTHHKOB OPTaHU3ALMA C CHCTEMO JJIEKTPOHHOIO JIOKYMEHTOOOOpOTa, B
TOM uMCTe CcO3faHHe, NpeoOpasoBaHHMe, MOANMCAHME M XpaHeHue OJI, OCYIIECTBIACTCS B
COOTBETCTBHH C HHCTPYKIHEH pa3paboTYHKa.

5.9. PaboTHMK 00s3aH O3HAKOMUTHCS C Ha3HAyeHHbHIM Ha Hero JJ[ B CHCTEME 3JIEKTPOHHOIO
JOKYMEHTO060pOTa B TEUEHHE PaBOyero JiHs, 32 HCKIIOUCHHEM IOKYMEHTOB € TIOMETKOH «CPOYHOY,
KOTOpBIE MOZIEKAT 03HAKOMJIEHUIO HE3AMEUIMTENBHO I10C/IE MOy IEHHS.

6. INMoanucanue I/

6.1. JIMpeKTOp OpraHM3aluH MM pabOTHHK, MCIONHAIOWMH ero 00s13aHHOCTH, MOoANHChIBaeT D]
YKOIIL.

6.2. PaborHuku opranumsauuu noanucbiBaior OJ[ YKOII, 3a uckmoueHueM  3asBICHHH,
yBeJIOMJICHUH, OOpallleHuii M CIYKEOHbIX 3alMCOK, NOAIHCHIBAEMBIX MPOCTOM 2JIEKTPOHHOM




[IOJMTHCHI0, OQPOPMIICHHOH B COOTBETCTBHH C MHCTPYKLMEH pa3pabOTYHKa CHCTEMBI SJIEKTPOHHOIO

NoKymMeHTo0OOpOTA.
6.3. KanpoBbie JOKYMEHTbI NOJMHUCHIBAIOTCA €

Tpynosoro xonekca Poccuicko denepalvy.
6.4. DJ1 MOMKUCHIBAETCS B JACHB €ro CO3JaHH4, HCIIOJTHEHHS WM YTBEPXKICHUS — B 3aBUCHUMOCTH OT

Ha3HAYEHHS JOKYMEHTAa W Ha3HAueHHOM PO JIALa, paGotatomero ¢ DJI, B CHCTEME JIEKTPOHHOIO

JIOKyMeHTooOOopoTa.

7. HupopmanuonHasi 6€30MaCHOCTH H KOHTPO.Ib o6paboTku I/

7.1. WudopmanuorHad 6€30MacHOCTh MNPH OCYIICCTBICHAH 3JIEKTPOH
obecreuynBaeTcs KOMIUIEKCOM TEXHUYECKHX U OpraHU3alldOHHbIX MEPOTIPHATHH.

7.2. K TEXHHYE€CKHM MEPONPHUATHSIM OTHOCATCS:

e OpraHm3als M HCIOJB30BAHHE CPEACTB 3alIUThI uH(OpMAIMK B IIOJTHOM OOBeMe HX
(yHKUHOHAIBHBIX BO3MOXHOCTEH;

e obecreueHHe HEJOCTHOCTH 00pabaThIBAEMBIX JaAHHBIX;

o obecrieueHHe aHTHBUPYCHOM 3alMThI HHPOPMAIIUH.

7.3. K opranu3aiOHHbIM MEPONIPUSATUSAM OTHOCATCA:

¢ KOHTPOJTb BBHIONHEHHs TPeGOBaHMM HOPMATUBHBIX JOKYMEHTOB, PErIaMEHTHPYIOLIHX
obecreuenre 3auThl HHQOpMALUH,

e oOmpejeneHHe JOJDKHOCTHBIX JIML YYaCTHHKOB JJIEKTPOHHOIO JIOKyMeHToOo00poTa H
OpraHu3aTopa JJIEKTPOHHOIO JOKYMEHTOOOOpOTa, OTBETCTBEHHBIX 34 obecrneyeHue
HHGOPMALHOHHOH 0€30I1aCHOCTH;

e YCTAaHOBJIEHME MOPSIKA PE3EPBHOIO KONKUPOBAHHMS, BOCCTAHOBJICHHUS W apXUBHPOBAHU 6a3
JaHHBIX;

o oQpopmieHHE IOMycKa U1  MPOBEACHHS  PEMOHTHO-BOCCTAHOBHTENIBHBIX pabot
NpOrpaMMHO-TEXHUIECKHUX CPENICTB.

7.4. KoHTpoIs (OPMUPOBAHHS, IEPEadd U UCTONHeH!s D] BO3NOXKEH HAa aBTOpa KOHKPETHOro )|
M pYKOBOJHMTENs OTHeNa, B KOTOPOM paboTaeT pabOTHHK, HIM €ro HENoCpeICTBCHHOro
PYKOBOJHUTEILS.

7.5. KOHTpOJIb UCTIONHEHHUS 3IEKTPOHHBIX JIOKYMEHTOB BKIIFOYAeT B cels:

e IIOCTAHOBKY 3JIEKTPOHHOI'O JOKYMEHTA Ha y4eT;

e MOHMTOPMHI HCIIOJTHEHHS KOHTPOJBHBIX IOPYYEHHH TOKYMEHTA;

e H3MEHEHHE KOHTPOJIbHBIX CPOKOB HCIIOJHEHHS 3JIEKTPOHHOIO JOKYMEHTA;

e CHSTHE HCIIOJHEHHOTO 3JIEKTPOHHOIO JOKYMEHTA C KOHTPOJIA;

e aHAIM3 X0/a UCIIOJHEHHUS JIEKTPOHHOIO JOKYMEHTA.

8. Ilopsinok popmMupoBaHus aesl U XpaHenus 31

8.1. UcnmonnenHsle DJI CHCTEMATH3UPYIOTCST B Jela B COOTBETCTBHM C HOMEHKJIATypOH el
opraHu3auuy. I[IpH COCTaBIEHHH HOMEHKIATYphl € YKa3bIBACTCS, 4YTO [EN0 BEICTCS B
3JIEKTPOHHOM BHJE.

8.2. DJeKTpOHHBIE [OKYMEHTBl IIOCJIE MX HCIOJHEHUS IIOMJIEXAT XPAHEHHIO B CHCTEMeE
3JIEKTPOHHOTO JOKyMEHTO0DO0pOTa B TE€YEHHE CPOKOB, MPENYyCMOTPEHHBIX 3aKOHOAATENbCTBOM IS
AHAJIOTMYHBIX JOKYMEHTOB Ha OYMaXXHBIX HOCUTEIIAX.

8.3. [Toce HCcTedeHHUs YCTAHOBIEHHOIO CpPOKa XPAHEHHUS 3JIEKTPOHHBIX JOKYMEHTOB Ha OCHOBaHHH
aKTa O BBIJEJIEHHMM MX K YHHYTOXXECHHIO, OQOPMIIEHHOIO M YTBEP)KIEHHOIO B YCTaHOBIEHHOM
nopsaKe, yKa3aHHbIE OJICKTPOHHBIE JOKYMEHTbl M WHpOpMalKs O HHUX, 3aQUKCHPOBaHHAs B
3IEKTPOHHBIX KapTOYKaX, IOUIEKAT YHHYTOXKEHHIO (YNANEHHIO M3 CHCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO060pOTa).

9. Cory4au, Npy KOTOPBIX JonycKaercsi opopmiienne /1 Ha OyMakHOM HOCHTEJ e

9.1. JIoKyMEHTBI, CO3/aBaeMble B CHCTEME OJIEKTPOHHOTO JOKYMEHT000O0poTa, O(GOpMISIOTCS Ha
OyMaKHOM HOCHTEJIE B CllyYasX:

y4eTOM OrpaH{4yeHHUH, yCTaHOBICHHBIX crarbeit 22.3

HOT'O IIOKYMCHTOO60p0Ta



* CCIIH OHH IOJUICXKAT TOANMMCAHUIO PAOOTHUKOM, KOTOpBIM OTKasajics OT IEepexoja Ha
B3AHMOJCHCTBHE ¢ paboTojarenemM Nocpe/ICTBOM JIEKTPOHHOTO JOKYMEHT0000pOTa;

® CCIIH CHCTEMA JJIEKTPOHHOrO JOKYMEHTOOOOpOTa BBINIIA H3 CTPOS M HE IOMJIEKHT
UCTIPABJICHHIO B CPOK, HA3HAYCHHDIH 1Sl HCTIONHEHUs U oanucanus D/1;

* ecam 910 TpebyeTcs B COOTBETCTBHM C NPHKA30M JMPEKTOpA OpraHU3allkH, JOKAIbHBIMH
HOPMAaTHBHBLIMH AaKTAMH OPraHM3alliH MK 3aKoHoaaTenbeTBoM Poccuiickoit deepanum.

10. OTBercrBenHoCTs NPH paGoTe B CHCTEME YIEKTPOHHOI0 JOKYMEHT0060p0Ta

10.1. Ornpasutens DJ] HeceT OTBETCTBEHHOCTh 33 CONEPIKAHHE IICKTPOHHOTO JIOKYMEHTA,
PCKBH3HTOB, aIPECALNIO, KAUECTBO U KOJMYECTBO BIIOKEHHIA.

10.2. Tlonyuarens D]I HeceT OTBETCTBEHHOCTD 32 HEMCIIOJIHEHHE JOKYMEHTA B YCTaHOBJIEHHBIH CPOK,
HEBHECCHHE WJIM HECBOEBPEMEHHOE BHECEHHE CBEJIEHUH B JJIEKTPOHHYIO KapTouky /I, ourmoOkw,
JOTIYIIEHHBIE NIPH PETUCTPALIMM U HETPaBUJILHOM HamnpaBieHuu DJ] agpecary.

10.3. P)’KOBOJIHTCHH HECYT MNEPCOHAJIBHYKD OTBETCTBEHHOCTH 3a coomonenne IlonoxeHus
NOJUHHAIOIMHUMHUCSH UM paGOTHHKaMI/I.

10.4. PykoBouTeNH NpH YBOJBHEHHH paOOTHUKOB ¥ 0(OPMIIEHUH Ha pabOTy HOBBIX MOIYHMHEHHBIX
pabOTHHKOB oOOecneunBaloT yaaneHue/n3MeHeHue/opopMileHHe YYeTHOM 3amucd pabOTHHKA B
TE€YeHHEe IBYX pabouux AHeH ¢ Aarhl yBOJbHeHHS pabOTHHKA WM NpueMa Ha paboTy HOBOIO
paboTHHKa.

10.5. 3amecTHTeNb QUPEKTOpA NpPOBEpSeT HANM4Yhe Y yBOJIbHSEMBIX paOOTHUKOB He3aBeplIEeHHBIX

3J1 ¥ NpUHUMAaeT Mephl MO MX HUCIOJHEHWIO/3aBEepIICHHIO B TeueHHe TpeX pabouux MHEW ¢ JaThl
YBOJIbHEHHUS! PaOOTHHUKOB.




